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PROJECT STARTUP

1

Save/Print/Library/Importing Files

Move /Reshape/Reference Lines

ON-SCREEN VIEW OPTIONS

3D DESIGN TOOLS

2D ANNOTATION TOOLS

ONLINE TEXT, VIDEO & PRINT HELP TOOLS

TOOLBARS & PALETTES

TEAM PROJECT CONTROLS

ATTRIBUTES & CUSTOMIZATION

ZOOM & ROTATION PROPERTIES

EDIT > RESHAPE

ARROW TOOL

ARROW OR MORPH ARROW

QUICK SELECTION MAGNET

SELECTION METHOD

GEOMETRY METHOD

OPTIONS > WORK ENVIRONMENT

1. Launching the Program Out of the Box
� Create a new project
� Open a Project
Set up Project Settings
ArchiCAD template
Set Up Work Environment
� Layout Profile
� Standard Profile
� Visualization Profile
� “Use Latest Project
Settings”
2. Working with Interface
Learning the workspace
� Toolbox
� Info Box
� Navigator
� Quick Options
� Zoom, pan, fit in
window, scale
Adding other toolbars &
palettes
Location:
Window/Palettes/
� Control Box
Drop Down Menus
Perform “New & Reset”
Hold down “Alt/Option”

Session 1A

•	 Launching program
•	 Working with the Interface

o Selection Techniques
o Common commands

•	 Navigating & Selection
•	 Working in 2d

o Lines/Polylines/Circles
o Spilt, Resize, Trim Adjust
o Editing Nodes/Edges

•	 Project Startup
o Template
o Units
o Project Info
o Story Settings

•	 Work Environment
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2BASIC WALL | 1 MATERIAL

COMPOSITE | 2+ MATERIALS

COMPLEX PROFILE |
SYSTEMS (IE FDN,
EAVES,) OR ODD
SHAPES

HEIGHT OF WALL

BUILDING MATERIAL

THICKNESS OF WALL

2D APPEARANCE

3D APPEARANCE/OVERRIDE

ID+METADATA

SINGLE

CONTINUNOUS

RECTANGULAR

ROTATED
RECTANGULAR CENTER, INSIDE, OUTSIDE

Session 1A

•	 Walls
o Create Interior & Exterior Walls
o Editing Walls
o Wall Setup
o Using Guidelines
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3INFO BAR PLACE VIA CENTER OR END POINTS

EYEDROPPER

SYRINGE

Session 1B

•	 Window & Door
o Window Setting
o Placing Windows/Doors
o Edit Windows/Doors
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4

FAVORITES

EXPLORE

Session 1B

•	 Setting Up Favorites
•	 3d Editing

o Explore
o Elevate

•	 Trace Reference
•	 Build Foundation

o Foundation Walls
o Slab Footings
o Magic Wand

How to Create an Element with the Magic Wand
•	 From the Toolbox, select the type of element to

create
•	 Activate Magic Wand by:
 Pressing the Spacebar
 Using the Icon in the Control Box
• Click with Magic Wand Active, it will auto-trace

a polygon shape.

Nodes

Edges

Empty Space & Surfaces
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Session 1C

•	 First Floor Slab
•	 Columns
•	 Beams
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NEW

DUPLICATE

RENAME

Session 1C

•	 Complex Profiles
o Capturing Existing profile
o Creating new complex profiles

•	 Build 2nd Story
o Edit Elements by Stories or

Eyedropper & Trace Reference
o Exchange or remove

unnecessary parts
•	 Roof

o Magic Wand
o Manual Roof
o Trim Walls

 Complex Profiles
Walls/ Columns/Beams
 o Begin drawing with fills starting at “origin”. This indicates
       reference line and project zero.
 o The width and height determines skin of wall.
 o Also determine Components-Default information
 o “Store Profile”
 o  Go to Wall tool, under “Geometry and Positioning” tab,
      click on complex profile icon

SINGLE PLANE ROOF

MULTI PLANE ROOF

GABLEHIP

PITCH

OVERHANG

DESIGN > EDIT ELEMENTS BY STORIES

DESIGN > STORY SETTINGS (CMD/CNTRL 7)

WINDOW > PALETTES > PROFILE MANAGER
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ORTHOGONAL

ROTATED

DIAGONAL

ROTATED DIAGONAL

Session 1D | COMPLETING THE MODEL

•	 Solid Element Operations
o Trim Roof
o Popular uses

•	 Objects
o Interface
o Placing & Editing objects
o Create New Objects

WHAT YOU WANT TO CHANGE

WHAT YOU'LL USE TO CHANGE IT
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8
Session 1D | COMPLETING THE MODEL

•	 Layers
o Create New Layer
o Create Layer Combinations

•	 Library Management

INTERSECTION GROUP NUMBER

FILE > LIBRARY MANAGER

DOCUMENT > LAYERS> LAYER SETTINGS (CMD OR CNTRL L)

LOCK/UNLOCK

VISIBILITY

WIREFRAME
OPTION FOR
SORTING CONTROL

VIEW/IMPORT/EXPORT/
DELETE OBJECTS FROM
SELECTED LIBRARY

AVAILABLE LIBRARIES
(IE  ADD YOUR
OFFICE LIBRARY)
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